
 

 

REGISTRY SYSTEM FOR BASIC SECTOR IN AGRICULTURE (RSBSA) 
 

 

 

 

 

 

 

 

 

 

 

 

Process Client Steps/Procedures 
(RSBSA Registration) 

Estimated 
Duration 

Person-In-
Charge 

Fees 

A. Registry 
System for 
Basic Sector in 
Agriculture 
(RSBSA) 

New 
Enrollment  
 

Target Farmers / Fisherfolk / Agri-
Youth/ Walk-in 

1. Proceed to the Municipal 
Agriculturist Office of your 
municipality 
 

2. Submit the following 
requirements:  

 
• Accomplished RSBSA Enrollment 

Form  
• Photocopy of Valid ID  
• 2x2 ID Picture  
• Proof of Ownership / Tenancy / 

Lease of Farm  
 

3. Proceed to the RSBSA staff for 
verification and validation of 
submitted documents and farmer 
information.  
 

4. Have farm parcels declared into 
the RSBSA enrollment form 
georeferenced 

 
 
 
 
 
 
 

5. Have the farmer information 
encoded in the RSBSA System.  

 
6. Validate and submit the  encoded 

information to DA-RFO.  
 

7. Verify and approve the LGU’s       
submitted enrollment.  

 
8. Receive the RSBSA Control 

Number / Stub as proof of 
registration.  
 

 
 
- 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

1 day 
(duration 

depends on 
travel time to 
farm parcel 
location and 

availability of 
PIC) 

 
 

 
 

 
 
 
 

5 minutes 

 
 

Client 
 
 

 
City/Municipal 

Agriculturist and 
Staffs 

 
 
 
 
 
 
 

City/Municipal 
Agriculturist and 

Staffs 
 
 

APCO Field 
Assistants/ 
C/MAO staff 

 
 
 
 
 
 

 
RSBSA LGU 

Encoder/Validator 
 

RSBSA LGU 
Validator 

 
Regional 

Verifier/Approver 
 
 

Client 
 

 
 
- 
 
 

 
None 

 
 
 
 
 
 
 
 
 

None 
 
 
 
 

None 
 
 

 
 
 
 
 
 

 
None 

 
 

None 
 

 
None 

 
 
 

None 
 

CITIZENS CHARTER 



 

REGISTRY SYSTEM FOR BASIC SECTOR IN AGRICULTURE (RSBSA) 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Process Client Steps/Procedures 
(RSBSA Registration) 

Estimated 
Duration 

Person-In-
Charge 

Fees 

B. Registry 
System for 
Basic Sector in 
Agriculture 
(RSBSA) 

Updating Slip A 
(Updating of 
Personal 
Information) 
 

Target Farmers / Fisherfolk / Agri-
Youth/ Walk-in 

1. Proceed to the Municipal 
Agriculturist Office of your 
municipality 
 

2. Submit the following 
requirements:  

 
• Accomplished Updating 

Slip A Form  
• Photocopy of Valid ID  

 
 
3. Proceed to the RSBSA staff for 

verification and validation of 
submitted documents and 
farmer information.  

 
4. Have the farmer information 

updated in the RSBSA System.  
 
 

5. Validate and submit the  
updated information to DA-RFO.  

 
 

6.  Verify and approve the LGU’s 
submitted Updating Slip A.  

 
 
- 
 
 

 
 
 
 
 
 
 

 
 
 

 
 

 
 
 
 
 
 

5 minutes 
 

 

 
 

Client 
 
 

 
City/Municipal 

Agriculturist and 
Staffs 

 
 
 

 
 

City/Municipal 
Agriculturist and 

Staffs 
 

 
RSBSA LGU 

Validator 
 
 

RSBSA LGU 
Validator 

 
 

Regional 
Verifier/Approver 
 

 

 
 
- 
 
 

 
None 

 
 
 
 
 
 
 

None 
 
 
 
 

None 
 
 
 

None 
 
 
 

None 
 
 
 
 
 
 
 

 
 
 
 

 
 

CITIZENS CHARTER 



 

 

REGISTRY SYSTEM FOR BASIC SECTOR IN AGRICULTURE (RSBSA) 
 

 

Note: All C/MAO and RSBSA LGU Encoder/ Validator steps depend on the C/MAO citizens charter 

for RSBSA LGU 

 

  

 

Process Client Steps/Procedures 
(RSBSA Registration) 

Estimated 
Duration 

Person-In-
Charge 

Fees 

C. Registry 
System for 
Basic Sector in 
Agriculture 
(RSBSA) 

Updating Slip B 
(Updating of 
Farm Parcel 
Descriptions) 
 

Target Farmers / Fisherfolk / Agri-
Youth/ Walk-in 

 
 

1. Proceed to the Municipal 
Agriculturist Office of your 
municipality 
 

2. Submit the following 
requirements:  

 
• Accomplished Updating Slip B 

Form  
• Proof of Ownership / Tenancy 

/ Lease of Farm (for additional 
farm parcels) 

• Photocopy of Valid ID  
• Georeferencing stub of the 

farmer’s currently registered 
farm areas.  
(If georeferencing is required, 
proceed to A.4.) 

 
3. Proceed to the RSBSA staff for 

the verification and validation of 
the submitted documents and 
for any additional increase or 
decrease in the description of 
the farmer’s farm area. .  
 

4. Have the additional farm parcel 
descriptions declared by the 
farmer georeferenced 

 
5. Submit the  updated Farm Parcel 

descriptions to DA-RFO.  
 
 

6.  Verify and approve the LGU’s 
submitted Updating Slip B.  
 

 

 
 
 
 
- 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

 
 
 
 

 
 

 
 
 
 
 

 
 
 
 

 
5 minutes 

 
 
 
 

Client 
 

 
 

City/Municipal 
Agriculturist and 

Staffs 
 
 
 
 
 
 
 
 

 
 
 
 

City/Municipal 
Agriculturist and 

Staffs 
 

 
 
 

APCO Field 
Assistants/ 
C/MAO staff 

 
RSBSA LGU 

Validator 
 

 
Regional 

Verifier/Approver 
 

 

 
 
 
 
- 
 
 

 
None 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

None 
 
 

 
 
 
 
 
 

 
 
 
 

 
 

CITIZENS CHARTER 


