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1. Provision of Agricultural Infrastructure Projects 1 

RAED provides technical assistance on the provision of infrastructure projects such as 

Irrigation Network Services (INS) and agricultural facilities. The general scope of such 

services include site validation, assessment of qualified beneficiaries, preparation of 

Detailed Engineering Design (DED) and Program of Works (POW), endorsement of 

approved DED and POW to Central Office for funding, lay-outing and staking, assistance 

to Bids and Awards Committee (BAC) in the procurement, awarding of contracts, 

construction supervision and monitoring, testing and turnover of completed projects to 

beneficiaries. Among the INS provisions are Solar-Powered Irrigation/Fertigation System 

(SPIS/SPFS), Small Water Impounding Project (SWIP), Diversion Dam (DD), Small Farm 

Reservoir (SFR), Wind Pump, and Spring Development Irrigation Project (SDP). 

Agricultural facilities include Rice Processing Center (RPC), Multi-Crop Drying Pavement 

(MCDP), greenhouse, cold storage, warehouse, and rainshelter. 

 

Office or 
Division: 

Regional Agricultural Engineering Division 

Classification: Highly Technical 

Type of 
Transaction: 

G2C – Government to Citizen; G2G-Government to Government 

Who may avail: 1. Registered Farmer Cooperatives and Associations (FCA), 
Agrarian Reform Beneficiaries Organization (ARBO), Irrigators' 
Association (IA), Accredited Civil Society Organization (CSO), 
group-managed Learning Site for Agriculture (LSA)* in the form of 
cooperative and association or network LSA, or other related 
groups engaged in any of the agricultural production and/or 
processing and duly registered in government agencies 
authorized to issue a certificate of registration; 
2. Schools offering agricultural/agricultural biosystems 
engineering course like State Universities and Colleges (SUCs) 
and Farm schools; 
3. Provincial, City, and Municipal Local Government Units 
(PLGU/CLGU/MLGU) 

CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

1. Board Resolution duly signed by the majority of the 
board of directors of the organization stating the 
following: 

 
i. Machinery/Equipment/facilities to be 
requested; 
 

Project Proponent 
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ii. Explanation for the need and appropriateness 
of the machinery/equipment/facilities; 
 
iii. Commitment to shoulder the cost of operation 
and maintenance of the requested 
machinery/equipment/facilities and machinery 
shed (if applicable); 
 
iv.  Name and technical qualifications of the 
designated operator  
 
v. Authorized representative to sign any legal 
documents/documentary requirements with this 
office; and 
 
vi. Total number of members with RSBSA  
Control Number that will benefit to the project 
requested. 

2. Pre-validation report signed by an Agricultural and 
Biosystems Engineer (ABE) in the P/C/MLGU 

LGU 

3. Endorsement or Certification from ABE  
 

LGU 

4. Utilization Proposal  Project Proponent 

5. Geotagged photos of the existing shed and/or 
ongoing construction of shed 

Project Proponent 

6. Authenticated proof of land of ownership or copy of 
Certificate of Land Title and/or Usufruct/Lease of 
Agreement 

Project Proponent 

7. Must have an operator capable of operating and 
maintaining the specified machinery, equipment, and 
facilities (*proof of training certificate must be provided 
by the operator on or before turn-over of the 
intervention); 

Project Proponent 

8. Local Agriculture and Fisheries Mechanization Plan 
and/or Sangguniang Bayan Resolution indicating 
financial and technical support to the agricultural 
development 

LGU 

9. Certificate of No Unliquidated Funds on the 
Department of Agriculture concerned office. 

DA-RFO 2 

10. Profile of the Organization Project Proponent 

11. Site Development Plan Project Proponent 

12. Certificate of Registration (SEC/DOLE/CDA) Project Proponent 
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13. DA CSO Certificate of Accreditation Project Proponent 

CLIENT STEPS AGENCY ACTIONS 
FEES 
TO BE 
PAID 

PROCES
SING 
TIME 

PERSON 
RESPONSIBLE 

1. Submit Letter 
of Intent or Board 
Resolution with 
documentary 
requirements to 
DA RFO 02 or e-
mail to 
ored.rfo2@da.gov
.ph or 
raed.rfo2@da.gov
.ph 

1.1. Evaluate received 
letter of intent/resolution 
 
 
 
1.2 Acknowledge 
received letter of 
intent/resolution from 
recipients 

None 5 days Regional 
Executive 
Director (RED), 
RAED Chief 
 
RAED- 
Engineering 
Plans, Designs 
and 
Specifications 
Section (EPDSS) 
Staff 

 2. Schedule and conduct 
technical validation of 
project site requested 

None 1 day RAED-EPDSS 
Technical Staff 

 3. Prepare validation 
report and Letter 
addressed to 
proponent/requesting 
party informing result of 
validation (if feasible, 
proceed to Step 4) 

None 5 days RAED-EPDSS 
Technical Staff 

 4. Conduct engineering 
topographic survey, soil 
survey (for INS), data 
gathering, and interview 
of farmer beneficiaries  

None 8 days RAED-EPDSS 

 5. Prepare Detailed 
Engineering Design 
(DED) and Program of 
Works (POW)  

None 31 days 
 
 
 

RAED-EPDSS 
Technical Staff 

 
 
 
 
 
2. Submit 
complete 

[Following fund 
allocation and approval 
of target 
site/beneficiaries for the 
Financial Year] 
 

 
 
 
 
 
 
None 

 
 
 
 
 
 
5 days 

RAED and 
Banner Program 
Staff 
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documentary 
requirements prior 
to entering into 
MOA 

6.1. Review as to 
completeness of 
submitted documents 
6.2. For incomplete 
attachment, notify 
qualified beneficiaries to 
submit lacking 
documents 
6.3 Encode & Upload in 
ABEMIS 

 [Following the 
completion of 
Procurement Process by 
the Bids and Awards 
Committee (BAC)]  
 
7. Process Memorandum 
of Agreement (MOA) 

None 10 days RAED and 
Banner Program 
Staff 

 8. Conduct pre-
construction activities  

None 3 days RAED- EPDSS 
and Programs 
and Project 
Management 
Section (PPMS)  

 9. Contract management  None As to 
contract 

RAED - PPMS 
Technical Staff  

 10. Conduct Acceptance 
Testing and preparation 
of report  

None 3 days Standards 
Regulation and 
Enforcement 
Section (SRES) 

 11.1 Turnover of 
constructed project to 
end-users 
11.2 Upload proof of 
project completion in 
ABEMIS 

None 1 day per 
recipient 

RAED-PPMS 
and Banner 
Program 

 TOTAL 72 days per recipient 

End of Transaction 
1 Total processing time excluding the following activities: 1) Time from receipt of request to agreed validation 
schedule; 2) Period from site validation, fund allocation, up to project implementation; and 3) Procurement 
process. 
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2. Provision of Farm-to-Market Road (FMR) Projects2 

Regional Agricultural Engineering Division – Farm-to-Market Road Development 

Program implements the provision of FMR projects, such as but not limited to their 

construction, restoration, and rehabilitation, in order to link production areas and 

trading posts/markets. This service covers the evaluation of received 

resolutions/letters of intent, site validation, inspection, and monitoring of FMR projects. 

 

Office or 
Division: 

Regional Agricultural Engineering Division 

Classification: Highly Technical 

Type of 
Transaction: 

G2C – Government to Citizen; G2G-Government to Government 

Who may avail: Farmer Cooperatives and Associations (FCAs), PLGU or LGU 

CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

1. Letter of Intent/ Endorsement or Supporting 
Resolution 

LGU / Association/ LGU  

2. Map and/or geotag photos of road and service 
area 

LGU 

3. Profile of the project indicating road influence 
area, product to be transported and present road 
condition 

LGU 

4. Certification from the concerned LGU or the 
concerned section of DPWH District Office that 
the proposed road is: (i) neither part of any higher 
road classification, such as national, provincial, 
and municipal, nor classified as industrial or farm-
to-mill roads; and (ii) will not be 
reclassified/upgraded into national roads for the 
next five years; 

LGU/ DPWH  

5. LGU Council Resolution or certification stating 
the following:  
5.1. Proposed FMR is part of the Local 

Development Plan;  
5.2. The LGU shall assist in the planning, 

construction, inspection, and monitoring of 
the project, and its support in the 
maintenance of the project after the 
turnover/completion;  

5.3. There is no road right-of-way (RROW) 
conflict, and LGU shall assume the road 
right-of-way settlement, environmental 

LGU 
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permits, and Free and Prior Informed 
Consent, if applicable;  

5.4. The proposed project has no adverse social 
and environmental impact within the RIA; and 

5.5. Shall ensure safety and protection in the 
proposed FMR site/s and within the RIA if a 
disruption of the peace and order situation 
occurs during the project pre-construction, 
construction, and monitoring activities. 

CLIENT STEPS AGENCY ACTIONS 
FEES 
TO BE 
PAID 

PROCE
SSING 
TIME 

PERSON 
RESPONSIBLE 

1. Submit 
Checklist of  
Requirements 
Items1 to 3 to 
DA RFO 02 or 
e-mail to 
ored.rfo2@da.gov.ph,  
raed.rfo2@da.gov.ph 
or 
raedregion02fmrdp@
gmail.com  

1.1. Evaluate received 
letter of intent/resolution 
 
 
 
 
1.2 Acknowledge received 
letter of intent/resolution 
from recipients 

None 
 
 
 
 
 
None 

3 days 
 
 
 
 
 
1 day 
 
 
 
 

RED, 
RAED Chief, 
FMR Focal 
Person 
 
 
RAED- FMR 
Staff 

 2. Conduct site validation 
and inform recipients on 
the additional 
requirements if found 
feasible 

None 3 days 
per site 

FMR Technical 
Staff 

2. If found 
feasible, submit 
Checklist of 
Requirements 
Items 4 to 5 to 
DA RFO 02 

3. Upon receipt of 
additional requirements, 
prepare validation report 
to be endorsed to 
Department of Agriculture 
Secretary 

None 7 days FMR Technical 
Staff 

3. Submit 
complete 
documentary 
requirements 
prior to entering 
into MOA 

[Following fund allocation 
and approval of target 
site/beneficiaries for the 
Financial Year] 
 
4.1. Review as to 
completeness of submitted 
documents 

 
 
 
 
 
None 

 
 
 
 
 
3 days 
 
 
 

 
 
 
 
 
FMR Technical 
Staff 

mailto:ored.rfo2@da.gov.ph
mailto:raed.rfo2@da.gov.ph
mailto:raedregion02fmrdp@gmail.com
mailto:raedregion02fmrdp@gmail.com
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4.2. For incomplete 
attachment, notify qualified 
beneficiaries to submit 
lacking documents 
 

 
 

 5. Process Memorandum 
of Agreement (MOA) 

None 7 days FMR Technical 
Staff 

 6.1 If DA Implemented 
6.1.1. Conduct 
engineering topographic 
survey and data gathering. 
 
6.1.2. Prepare Detailed 
Engineering Design (DED) 
 
 
6.1.3. Prepare Program of 
Works (POW) 
 
 
6.2. If DPWH or LGU 
Implemented 
 
6.2.1. Assist and monitor 
the conduct engineering 
topographic survey and 
data gathering. 
 
6.2.2. Assist/ monitor/ 
review the preparation of 
Detailed Engineering 
Design (DED)  
 
6.2.3. Assist/ monitor/ 
review the preparation of 
Program of Works (POW) 

 
None 
 
 
 
None 

 
3 days 
per 
kilometer 
 
20 days 
per 
kilometer 
 
20 days 
per 
kilometer 
 
 
 
 
3 days 
per 
kilometer 
 
 
20 days 
per 
kilometer 
 
 
 
20 days 
per 
kilometer 

FMR Technical 
Staff 

 [Following the completion 
of Procurement Process 
by the Bids and Awards 
Committee (BAC)]  
 

 
 
 
 
 
None 

 
 
 
 
 
3 days 

 
 
 
 
FMR Technical 
Staff  
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8. Assist/ Conduct pre-
construction activities 

 9. Contract management 
or monitoring until 
completion 

None As to 
contract 

FMR Technical 
Staff  

 10. Turnover of 
constructed project to end-
users 

None 1 day 
per 
recipient 

RAED Chief, 
RAED Section 
Head/s and Staff 

 TOTAL  71 days  

End of Transaction 
2 Total processing time excluding the following activities: 1) Time from receipt of request to agreed validation 

schedule; 2) Period from site validation to compliance of additional requirements; 3) Period from 

endorsement for funding to fund allocation; 4) Procurement process; and 5) Construction period until 

completion. Conduct of survey and preparation of DED and POW considers 1 kilometer only. 
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3. Provision of Agricultural Machinery and Equipment Services3 

RAED provides technical assistance on the provision of farm machineries and equipment 

on agricultural production, postharvest and processing. The service entails receipt of 

letter of intent/board resolution, field validation, assistance during procurement process, 

MOA execution, and distribution/turnover of the project. 

 

Office or 
Division: 

Regional Agricultural Engineering Division 

Classification: Highly Technical 

Type of 
Transaction: 

G2C – Government to Citizen; G2G-Government to Government 

Who may avail: 1. Registered Farmer Cooperatives and Associations (FCA), 
Agrarian Reform Beneficiaries Organization (ARBO), Irrigators' 
Association (IA), Accredited Civil Society Organization (CSO), 
group-managed Learning Site for Agriculture (LSA)* in the form of 
cooperative and association or network LSA, or other related 
groups engaged in any of the agricultural production and/or 
processing and duly registered in government agencies 
authorized to issue a certificate of registration; 
2. Schools offering agricultural/agricultural biosystems 
engineering course like State Universities and Colleges (SUCs) 
and Farm schools; 
3. Provincial, City, and Municipal Local Government Units 
(PLGU/CLGU/MLGU) 

CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

1. Board Resolution duly signed by the majority of the 
board of directors of the organization stating the 
following: 

 
i. Machinery/Equipment/facilities to be requested; 
 
ii. Explanation for the need and appropriateness 
of the machinery/equipment/facilities; 
 
iii. Commitment to shoulder the cost of operation 
and maintenance of the requested 
machinery/equipment/facilities and machinery 
shed (if applicable); 
 
iv.  Name and technical qualifications of the 
designated operator  
 

Project Proponent 
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v. Authorized representative to sign any legal 
documents/documentary requirements with this 
office; and 
 
vi. Total number of members with RSBSA  
Control Number that will benefit to the project 
requested. 

2. Pre-validation report signed by an Agricultural and 
Biosystems Engineer (ABE) in the P/C/MLGU 

LGU 

3. Endorsement or Certification from ABE  
 

LGU 

4. Utilization Proposal  Project Proponent 

5. Geotagged photos of the existing shed and/or 
ongoing construction of shed 

Project Proponent 

6. Authenticated proof of land of ownership or copy of 
Certificate of Land Title and/or Usufruct/Lease of 
Agreement 

Project Proponent 

7. Must have an operator capable of operating and 
maintaining the specified machinery, equipment, and 
facilities (*proof of training certificate must be provided 
by the operator on or before turn-over of the 
intervention); 

Project Proponent 

8. Local Agriculture and Fisheries Mechanization Plan 
and/or Sangguniang Bayan Resolution indicating 
financial and technical support to the agricultural 
development 

LGU 

9. Certificate of No Unliquidated Funds at the 
Department of Agriculture concerned office. 

DA-RFO 2 

10. Profile of the Organization Project Proponent 

11. Site Development Plan Project Proponent 

12. Certificate of Registration (SEC/DOLE/CDA) Project Proponent 

13. DA CSO Certificate of Accreditation Project Proponent 

CLIENT STEPS AGENCY ACTIONS 
FEES 
TO BE 
PAID 

PROCE
SSING 
TIME 

PERSON 
RESPONSIBLE 

1. Submit Letter 
of Intent or 
Resolution to 
DA RFO 02 or 
e-mail to 
ored.rfo2@da.gov.ph 
or 
raed.rfo2@da.gov.ph 

1.1. Evaluate received 
letter of intent/resolution 
 
 
1.2 Acknowledge received 
letter of intent/resolution 
from recipients 

None 5 days 
 
 

RED, RAED 
Chief 
 
 
EPDSS Staff 
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 2. Schedule and conduct 
technical site validation 
and recipient validation 

None 1 day EPDSS Staff 

 3. Prepare validation 
report and response letter 
informing result of 
validation 

None 5 days EPDSS Staff 

 4.1 Prepare technical 
specification and Market 
Scoping (for 
machineries/equipment) 
4.2 Encode & Upload  in 
ABEMIS 

None 5 days 
 
 

EPDSS Staff 

2. Submit 
complete 
documentary 
requirements 
prior to entering 
into MOA 

[Following fund allocation, 
approval of target 
site/beneficiaries for the 
Financial Year, and 
procurement by BAC] 
 
5. Process Memorandum 
of Agreement (MOA) 
acknowledgment receipt of 
equipment, and inventory 
receipt of property and 
other attachments prior to 
awarding of units  

None 10 days RAED, Banner 
Program 

 6. Conduct Acceptance 
Testing  

None 1 day 
per type 

RAED-SRES 

 7. Conduct briefing and 
training of recipients on 
the operation and 
maintenance 

None 3 days RAED-SRES 

 8.1 Conduct distribution 
and turnover of projects 
8.2 Upload proof of project 
completion in ABEMIS 

None 1 day 
per type 

RAED-PPMS 
Staff 

 TOTAL 31 days per machinery/ equipment 

End of Transaction 
3 Total processing time excluding the following activities: 1) Time from receipt of request to agreed validation 
schedule; 2) Period from site validation, fund allocation, up to project implementation; and 3) Procurement 
and/or delivery process 

 



 

14 
 

4. Endorsement for Registration and Permit to Operate (PTO) of 

Manufacturer, Fabricators, Assemblers, Dealers, Distributors, 

Importers and Exporters (MFADDIES) 

The need to secure a Permit to Operate (PTO) for MFADDIE is in compliance to Sections 

20 and 24 of the R.A. 10601, otherwise known as AFMech Law, and DA Department 

Circular No. 4, series of 2019. PTO is a privilege granted to any Manufacturer, 

Fabricators, Assemblers, Dealers, Distributors, Importers and Exporters (MFADDIEs) 

that have passed the review, inspection, and evaluation conducted by DA-BAFE and DA 

Regional Agricultural Engineering Division (DA-RAED) and is allowed to engage in 

business transactions involving agricultural and fisheries machinery. 

 

Office or 
Division: 

Regional Agricultural Engineering Division 

Classification: Complex 

Type of 
Transaction: 

G2C – Government to Client 

Who may avail: Manufacturer, Fabricators, Assemblers, Dealers, Distributors, 
Importers And Exporters (MFADDIES) of Agricultural Machinery 

CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

Duly Accomplished Application Form Download at BAFE website 
(bafe.gov.ph) 

Photocopy of Business/Mayors Permit  LGU 

For new applicants: Location Map of the Establishment Applicant 

Duplicate copy of Receipt of Payment Application Fee Applicant 

Duly Accomplished Product Listing Form Download at bafe.gov.ph 

For Sole Proprietorship:  
Photocopy of Certificate of Business Registration 
(required for new applicants only) 

Department of Trade and 
Industry (DTI) 

For Corporation, Partnerships, Associations, 
Cooperatives: 
1) Photocopy of Certificate of Registration 
2) Article and incorporation and By Laws (required for 
new applicants only) 

-Securities and Exchange 
Commission (SEC) 
-FCA 

For renewal: Photocopy of Previously issued PTO Applicant 

Additional requirements for applicants represented by its 
authorized representative: 
a. Company Identification Card 
b. Special Power of Attorney or Board Resolution 

Applicant 

Additional Requirements for Importer: a. Certificate of 
Free Sale/Registration or equivalent documentary 
requirements indicating the country manufacturer, and 

Applicant 
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b. Certificate of Distributorship/ Distributorship 
Agreement 

CLIENT STEPS AGENCY ACTIONS 
FEES 
TO BE 
PAID 

PROCESSING 
TIME 

PERSON 
RESPON

SIBLE 

1. Submit 
complete 
requirements to 
DA RFO 02-
RAED-SRES 

1. Receive requirements None 30 mins. SRES 
Staff 

 2.1 Check as to 
completeness and 
authenticity of documents  
2.2 For incomplete 
attachments, return to 
applicant for compliance 

None 1 day SRES 
Staff 

 3. Scan and forward 
scanned copy to BAFE- 
SRED 

None 2 hours SRES 
Staff 

 4. Endorse application to 
BAFE 

None 5 days RAED 
Chief, 
ORED 

 TOTAL  6 days, 2 
hours, 30 
mins. 

 

End of Transaction 
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5. Endorsement for Issuance of Certificate of Product Registration 

Certificate of Product Registration (COPR) is a certificate issued by the Bureau of 

Agricultural Fisheries Engineering (BAFE) to all agricultural and fisheries machinery with 

Philippine Agricultural Engineering Standard (PAES) that is mandatory. Applicants shall 

submit their application documents to DA Regional Field Office- Regional Agricultural 

Engineering Division while applicants located in the NCR the documents shall submit 

directly to BAFE. 

 

Office or 
Division: 

Regional Agricultural Engineering Division 

Classification: Complex 

Type of 
Transaction: 

G2C – Government to Client 

Who may avail: Manufacturer, Fabricators, Assemblers, Dealers, Distributors, 
Importers And Exporters (MFADDIES) of Agricultural Machinery 

CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

Duly accomplished Application Form DA RFO 02-RAED/ BAFE 
(bafe.gov.ph) 

Duly accomplished Authority to Use the COPR form (for 
Manufacturers/Fabricators with Dealers) 

DA RFO 02-RAED/ BAFE 
(bafe.gov.ph) 

Business Permit (Certified True Copy) LGU 

Certificate of Distributorship/Dealership (if applicable)  

Certificate of Free Sale/Registration or equivalent 
documentary requirement indicating the country of 
manufacture (for imported agricultural and fisheries 
machinery) 

 

Authenticated Copy of AMTEC Test Report  UPLB-AMTEC or 
Accredited Testing Center 

Certified True Copy of Previously Issued COPR (for 
renewal only) 

DA RFO 02-RAED/ BAFE 
(bafe.gov.ph) 

Application through a representative shall submit the 
following additional requirements:  
-Any Government Issued Identification Card 
- Special Power of Attorney or Board Resolution 

Applicant 

CLIENT STEPS AGENCY ACTIONS 
FEES 
TO BE 
PAID 

PROCESSING 
TIME 

PERSON 
RESPON

SIBLE 

1. Submit 
complete 
requirements to 

1. Receive requirements None 30 mins. SRES 
Staff 
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DA RFO 02-
RAED-SRES 

 2.1 Check as to 
completeness and 
authenticity of documents  
2.2 For incomplete 
attachments, return for 
compliance 

None 1 day SRES 
Staff 

 3. Forward scanned copy 
to BAFE- Standards 
Regulation and 
Enforcement Division 
(SRED) 

None 2 hours SRES 
Staff 

 4. Endorse application to 
BAFE 

None 5 days SRES 
Chief, 
ORED 

 TOTAL  6 days, 2 
hours, 30 
mins. 

 

End of Transaction 

 
  


